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	ORIENTATION PROGRAM EVALUATION FORM
	
	



	Training/Program
	Trainer(s)
	Duration of Training

	History of Our Institute
	
	

	Fields of Activity of Our Institute
	
	

	Organization Chart and General Introduction of Units
	
	

	Explanation of Our Institute’s Vision, Mission, Quality Policy, and Quality Objectives
	
	

	Explanation of the Vision, Mission, and Quality Objectives of the Assigned Unit
	
	

	Explanation of Legislation (Laws, Regulations, and Directives)
	
	

	Working Hours and Principles
	
	

	Introduction to Colleagues
	
	

	Tour of the Institution and Work Areas
	
	

	Introduction to the Equipment to Be Used
	
	

	Explanation of the Organizational Chart, Job Descriptions, and Delegation System
	
	

	Sharing of Occupational Safety Rules and Instructions
	
	

	Introduction to the Institute and Unit Websites
	
	

	Introduction to the Software Used (UBYS, EBYS, etc.)
	
	

	Introduction to the Documents Used
	
	

	Briefing on Energy Efficiency
	
	




I hereby acknowledge that I have been informed and instructed on the matters mentioned above.


											…../……/202..

											(Name Surname)
											        (Signature)

	Address
	:
	İzmir Yüksek Teknoloji Enstitüsü Gülbahçe Kampüsü
35430 Urla / İzmir
	
	Phone
Website
E-mail
	:
:
:
	0232 750 60 00
www.iyte.edu.tr
info@iyte.edu.tr
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